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LETTER 1 OF 6
Notification — Sole Account
	
	Your name: ______________________________
Your address: ______________________________

Postcode: ______________________________
Telephone: ______________________________



Date: ______________________________

Bereavement Team
Institution / address: ______________________________
Institution / address: ______________________________
Institution / address: ______________________________
Institution / address: ______________________________
Notification of the death of ______________________________
I am writing to tell you that the account holder named above has died. I am acting as their personal representative and I am enclosing a certified copy of the death certificate. Please:
1. Register the death and freeze the sole accounts.
2. Confirm what documentation you require before the accounts can be closed.
3. Confirm the balances at the date of death, in writing.
Their details are set out below, and the acknowledgement card is yours to return.
	Full name of the deceased: ______________________________
Last address: ______________________________
Date of birth: ______________________________
Date of death: ______________________________
Account, policy or roll number: ______________________________
Your relationship to them: ______________________________



Enclosed: a certified copy of the death certificate.
Yours faithfully,
Name: ______________________________
Acting as: executor / administrator / next of kin (delete as applicable)
✂  DETACH · THE BANK KEEPS THE LETTER, RETURNS THIS
	ACKNOWLEDGEMENT · RETURN THIS CARD

	The death is registered against the accounts, and date-of-death balances will follow in writing.
Actioned by: ______________________________
Branch or team: ______________________________
Date: ______________________________

Return to — write your address here before posting: ______________________________
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